Huéng dén tao Google Form (biéu miu) trong Google Drive

Khi t6 chirc sw kién, khéa hoc, 1ip bang khio sat...v.v. ban thu thip thong tin khach
hang va cac so li¢u thong ké.

Néu theo cach lam thong thuong thi ban sé tdn nhiéu thoi gian va kho kiém soat, dic biét 1a
khi lam viéc theo nhém (teamworks).

Néu dau tu vao 1 hé théng quan 1y chuyén nghiép thi td chirc ciia ban sé& ton khong it chi phi
va thoi gian cho viéc d6 va chua chic da mang lai hiéu qua tdi da cho cong viéc kinh doanh
ctia ban. Tuy nhién, viéc 1am ay dién ra thuong xuyén, can kiém soat & mic do cao hon,
nghiép vu phuc tap, chuyén nghiép hon va mang tinh 1au dai thi ban nén dau tu xay dung 1
hé thdng quan 1y riéng cho doanh nghiép ctia minh.

Trong bai viét nay toi s& huéng din ban 1 giai phap don gian ma hiéu qua vo cing, 1 cong
cu mién phi dugc cung cap boi Google do chinh 1a Google Form hay con goi 1a Google biéu
mau.

bé tao mot Google Form ban can dang nhap vao tai khoan Gmail cua ban.

Trén giao di¢n Gmail hodac Google.com ban s€ nhin thay bi€u tugng cura s6 & goc trén bén
phai, ban click vao d6 s€ x0 ra cac san pham cua Google, ban tim va chon vao Drive
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Lap tirc ban s& dugc chuyén dén giao dién Google Drive, & ddy ban quan Iy duoc tat ca nhiing
file ma ban tai 1én va nhiing file ma ban tao ra trong Google Drive.

Sau d6 ban click vao nat Méi & phia bén trai man hinh cta ban, rdi chon Ung dung khac ->
Google Bieu mau
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Ban nhap tiéu dé va mo ta cho biéu mau cua ban.



Click vao phan Cau héi khong cé tiéu dé dé thay doi/chinh stra cau hoi dau tién cia ban.
Bén phai man hinh luén cé 1 thanh cong cu chay doc moi khi ban thay doéi hay click chon
phan can chinh stra
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1. Click vao diu + dau tién dé thém 1 cau héi méi
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Néu tht ty cau héi dang k theo y cua ban thi ban gitt chudt va kéo tha vi tri cac cau héi dé
sap x€p theo y mudn cuia ban nhé
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Phia dudi moi cau hoi déu co6 cac nat cong cu khadc nhu Nhdn bdan cdu hoi, Xoa, Bat
bugc (chon vao do neu day la cau hoi bat budc tra loi), Hién thi mé td va Xdc thwc dir liéu
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2. Click vao hinh chir T+ dé thém 1 tiéu dé méi cho biéu miu cia ban
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i long nhap day dd théng tin cda ban vao bigu mau dudi day.

So dién thoai *

Email *
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Wui long nhap day di théng tin cla ban vao bidu mu dusi day.
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3. Thém hinh dnh vao phan dau cia biéu mau
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Vui long nhap day di théng tin etia ban vao bigu miu dudi day. ®m

So dién thoai *

Email *

Ban c6 thé chén hinh anh tr thu vién hodc tai anh 1én tir may tinh hoac chup hinh truc tiép
bang camera cua ban.



4. Google form con hd tro ban chén video vio biéu miu
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Vui leng nhap day du thing tin ctia ban vao bidu mau dudi day.
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So dién thoai *

Email *

Ban c6 thé chén video tryc tiép tir Youtube.

5. Néu biéu miu ciia ban cin tach thanh nhiéu phan khac nhau thi Google Form ciing
da hd tro
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Khi ban mudn phan loai thanh nhiéu nhém ciu hoi khac nhau ban c6 thé st dung tinh nang
chia phan nay

CAU HOI CAU TRA LOI

bang ky hoc Landing page

Vui lang nhap dEy di théng tin ctia ban vao bigu mau dudi day.

Hovatén*

Sauphan1  Tiép tuc téi phan tiép theo v

:
)

Muc khong co tiéu dé T

0

Sé dién thoai *

Trang tri cho biéu miu ciia ban biang bang mau cho sin ciia Google
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Giao dién cai diat nang cao khac cho Google Form cia ban
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Tao ban sao
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Sau khi ban hoan thanh biéu mau ctia minh roi thi cé thé gui biéu mau nay cho nguoi khéc
bang cach click vao nat Gwri & goc trén bén phai
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Nhép thong tin ngudi nhan sau do nhan nat Giri ¢ dudi, tuong tu nhu ban gt mail vay



Gui biéu mau

Tin nhan

[[] inh kém bigu méu trong email

Thém cdng tac vién

Ban c6 thé lay link biéu miu truc tiép dé giri cho ban bé ciia ban qua facebook hay
skype...
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Pay 1a két qua sau khi Google Form ctia ban dugc tao thanh cong
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bang ky hoc Landing page

Vi lang nhap day dd théng tin ctia ban vao bidu miu dusi day.
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Pé xem danh sach cau tra 1oi ban chon vao tab CAU TRA LOI trén giao dién chinh sira
form
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Ho va tén (zcauu o)

Ng6 Van Thang

Nguy&n Van Hién

S dién thoai (2 cau o)

096 4747 046

0946 557 557
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ngothangit@gmail.com

gsb.eduvn@gmail.com

Neéu ban mudn xem cau tra 161 dudi dang excel thi ban click vao dau + mau xanh nhu hinh
dudi day
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Ban muon chia sé t€p excel nay cho nhan vién hay ban khac cung nhom thi vao Tép -> Chia
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g Xem lich sir stra doi Ctrl+Alt+Shift+H
10 Cai dat bang tinh...
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13 Xudt ban lén web.
14 Giri email cho cdng tac vién...
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Néu ban mudn ngimg nhan ciu tra 16i (d6ng form) thi ban tit Chap nhan ciu tra 1oi
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Ngé Van Thiang
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Do 1a tat ca nhiing gi ban can nam dugc khi 1am vi¢c vai Google Form, t6i tin rang cong cu
nay s€ ho trg rat tot cho ban.

Chtic ban thanh cong!



